
Property Tax Activity Report and Worksheet
(PTAR)
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General Rules - Assessments
All property except Vehicle Renewals
• Total assessment charged less:

• Assessment abated via Refund or Error 
• Assessment removed via Nulla Bona
• Assessed value of special distributions (Partner Counties, Econ Dev, etc.)
• Assessed value of returned checks, if requested

• County assessments only include properties charged county millage
• School assessments only include properties charged school millage
• Tax years greater than or equal to Reporting Year

Vehicle Renewal Assessment
• Total assessed value of all paid records less:

• Assessment abated via Refund
• Assessed value of returned checks, if requested

• All tax years

Properties exempt 
from all taxes are 
excluded from both 
county and school 
values for all 
property types.
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General Rules - Taxes 
All Taxes
• Gross taxes paid less:

• Homestead and Legal Residence Exemptions
• Manufacturer Exemptions
• Local option sales tax credit
• Special distributions (Partner Counties, Econ Dev, etc.)
• Net tax on refunded notices
• Net tax on returned checks, if requested

Taxes are disbursed based on the County, School, and Special levy code designations.
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General Rules - External Assessments and Taxes
Assessments and values not part of the tax roll can be entered in the control 
file for inclusion in the report.  

• Entirely optional
• Provides a complete printed report
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Verification 
Balancing reports

• PTAR by Tax District

• PTAR Worksheet

• Auditor’s Summary

• Fee-in-Lieu List

• Custom reports

• Apportionment reports
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PTAR Worksheet
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Provides verification for:
• Real Estate

• Watercraft and Motors

• Aircraft

• All Other Personal

• Business Personal 

• Utility, Railroad, & Pipeline 

Auditor’s Summary
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Auditor’s Summary 

• Real Estate Assessment: 
Sum of Real Estate and 
Rollbacks

• Watercraft and Motors:
Sum of Boats, Mtrs, Trls, 
Documented Vessels and 
Watercraft 

• Manufacturing, Utilities, 
and Railroads require 
more information
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PTAR Worksheet vs. Auditor Summary

PTAR 
Worksheet

Auditor’s
Summary



© 2024 PUBLIQ, LLC  All rights reserved.  |  Confidential & Proprietary10

Fee-In-Lieu-of-Tax List

Provides values for Part 3 Fee-in-Lieu 
and Joint Industrial Park Information 
• Set Report Type Code to Charges to include all 

“good” charges
• Use the TIF, MCIPs, and Negotiated Fees options 

to select for the different types of fees
• Use Auditor Code to include or exclude MFGR and 

MPVE assessments
• Check Show Disbursements to get totals for each 

of the special disbursements
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Fee-In-Lieu-of-Tax List
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Assessed Value of Disbursements

Total Assessed Value is reduced by the assessed value of special 
disbursements shown for each district.

Disbursement / Levy = Assmt
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Assessed Value of Disbursements
Calculate assessed value of all special disbursements by property 
type:
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Custom Reports

Use Custom Reports to get information not included on system 
reports

• Assessed Value for different Manufacturing property categories

• Manufacturer’s Exempt Assessment by category
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Custom Reports

Be sure to print Total Assessment and Industrial Abatement 
Assessment for verification. 
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Putting it all together... 

Calculate the net assessed value for 
each category of property:

Assessed Value of “Good” Charges less:
• Assessed Value of Special Disbursements
• Assessed Value of Industrial Abatements (Manuf Ex)
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Apportionment Reports for Tax Verification
Tax Breakouts can be verified against the apportionment
• All figures are net (collections – refunds – special disbursements)
• Current collections

• Prior Year collections 7/1/23 - 6/30/24, excluding FILOT, MFGR / MPVE, penalties, and costs
• Watercraft collections

• Vehicle Collections – Net collections for all years 7/1/23 - 6/30/24 
• Delinquent Collections

• Net collections 7/1/23 - 6/30/24, excluding FILOT, MFGR / MPVE, penalties, and costs
• Include Prior Year Refunds

• Fee-in-Lieu Collections
• Prior Year FILOT Only Collections 7/1/23 - 3/17/24 (execution date)
• Delinquent FILOT Only Collections 7/1/23 - 6/30/24, include Prior Year Refunds

• MFGR - Net Collections MFGR only
• PVE - Net Collections MPVE only
• Penalty and Cost - Sum of all penalty and cost from above reports
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If you need assistance, contact PUBLIQ 
Customer Support at 800.235.0762.
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